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(V.19.07.2007)


CONFIDENTIAL

PERSONAL RECORD / APPLICATION FORM

SURNAME 



FORENAME(S) 

ADDRESS 





COUNTY
POSTCODE 


TELEPHONE:
HOME 







MOBILE  




EMAIL  
NICHOLLS & CLARKE GROUP

41-51 Freshwater Rd, Chadwell Heath, Romford.  Essex. RM8 1SP

INTERVIEWED ON

APPOINTED
YES/NO

COMMENCING

STARTING SALARY

MACHINE KEY     FORMCHECKBOX 

IMPORTANT

· Processing of application may be DELAYED if this form is not properly completed

1. Marital Status (single, married, etc.) 


2. Number of dependants 

3. Nationality 


4. Place of birth

5. Do you have any second languages (Yes/No)
If yes please give details
6. Next of Kin details (In case of accidents at work)

Name:


Address 





County
Postcode 

Telephone:
Home 







Work



Mobile     

Relation: 
(i.e. Parent, Spouse, etc.)




7. Do you have a full UK Driving Licence (Yes/No) 


8. Do you have any endorsements on your driving licence (Yes/No) ______________________

if yes, please give details 


9. Are you a car owner (Yes/No) 

10. How did you hear of the position for which you are applying _________________________

12.a Position applied for:____________________________________________________________________

11. DECLARATION 
Have you ever been convicted of a Criminal Offence (you do not need to disclose convictions deemed as spent under the Rehabilitation of Offenders Act 1974) (Yes/No)
if yes, please give detail of offences, convictions and dates._________________________________________

____________________________________________________________________________________

You are required to disclose details of any unspent criminal convictions.  Only relevant convictions

will be taken into account so disclosure need not necessarily be a bar to obtaining this position.

I understand, too that a basic disclosure may be sought from the Criminal Records Bureau directly, or I may be asked to provide disclosure, in the event of a successful application should these disclosures become available at a later date.

12.
Are you eligible for employment in the UK?
           (Yes/No)

Please state what documents you can provide in order to demonstrate this.

13.
EDUCATION
Schools
	Name and Address
	Exams Passed (with grades)

	
	

	
	

	
	

	
	

	
	


Further Education (college, university, day-release, etc.)

	Name and Address
	Exams Passed (with grades)

	
	

	
	

	
	

	
	

	
	


14. EMPLOYMENT (References may be sought)
(Start with present or most recent job, you may continue on a separate sheet if necessary. Please ensure that there are no gaps in the employment history. If unemployed please state the dates and reasons).

	From
	To
	Name, Address of Employer

Nature of Business and telephone number
	Job Title and Main Duties;

Reason for Leaving

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Employment (continued)

	From
	To
	Name, Address of Employer

Nature of Business and telephone number
	Job Title and Main Duties;

Reason for Leaving

	
	
	
	


TO BE COMPLETED UPON COMMENCEMENT OF EMPLOYMENT
15. Date of Birth …..…………………………..            Age ………………………………….
16. Are you a registered disabled person (Yes/No)                   ………………………………...

       If yes, please state your registration number 

   ………………………………..

17. Do you have any medical condition which you think we ought to know about?  (Yes/No)
      If yes, please give details 

………………………………………………………………………………………………………………………

18. What is your ethnic group?
    Choose ONE section from A to E, then tick the appropriate box to indicate your group.

A    White
         FORMCHECKBOX 
  British    
         FORMCHECKBOX 
  Irish
   
         FORMCHECKBOX 
  Any other White background, please write in

………………………………………………………………………………………………….
B   Mixed
         FORMCHECKBOX 
  White and Black Caribbean

         FORMCHECKBOX 
  White and Black African

         FORMCHECKBOX 
  White and Asian

         FORMCHECKBOX 
  Any other Mixed background, please write in

……………………………………………………………………………………………..…..

C   Asian or Asian British
         FORMCHECKBOX 
  Indian

         FORMCHECKBOX 
  Pakistani

         FORMCHECKBOX 
  Bangladeshi

         FORMCHECKBOX 
  Any other Asian background, please write in

………………………………………………………………………………………………….
D   Black or Black British
         FORMCHECKBOX 
  Caribbean

         FORMCHECKBOX 
  African

         FORMCHECKBOX 
  Any other Black background, please write in

………………………………………………………………………………………………….
E   Chinese or other ethnic group
         FORMCHECKBOX 
  Chinese

         FORMCHECKBOX 
  Any other, please write in

…………………………………………………………………………………………………..
19. HOBBIES AND INTERESTS
Please list your spare time activities below, giving details of any positions of responsibility attached to them


20. REFEREES
Please give the name and address of 2 people to whom we can apply for a business reference on your behalf.  (If you are a school / college leaver, please give the names of your school / college head and a teacher)

1. Name 

Occupation 

Address 


2. Name 

Occupation 

Address 


21. OTHER COMMENTS
Please state below any comments which you would also like to add in support of your application.




22. Any offer of employment is made subject to satisfactory references and on the condition that all the above questions are answered correctly.  The Contract of Employment may be terminated if any information given is found to be inaccurate.

Signed 

Date 
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